We could have stopped

at creating a

powerful Web-based
file storage solution ...

Instead, we evolved
business technology
to the next generation

ﬁ FileWorks'

online

FileWorks Online addresses the business
need for enterprise content management
while providing greater flexibility for
employees to work from any location.

FileWorks Online securely stores and
protects files while providing remote
business productivity tools, including:
- online document management

- electronic signatures

- integrated scanning software

- paperless faxing

- email links

- instant notifications
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Email - Notifications - Fax

FileWorks Online’s Electronic Signatures
Eliminate paper documents
Accelerate the signing process to close deals and seal contracts in minutes
Allow all involved parties to access and view the document and signature files
Validate signatures with the signature validation tool
Receive immediate notification by email or text message when a document is signed or rejected
Save on express delivery or courier charges

The electronic signature technology employed by FileWorks Online conforms to W3C (World Wide Web
Consortium) standards, exceeds U.S. ESIGN Act requirements and adheres to stringent European Union standards.

Email

From viruses to the potential for monitoring, there is an inherent risk in sending information and attachments
via email. Typically, email services do not encrypt email messages or attachments as they move through
cyberspace. With FileWorks Online, documents remain protected. Instead of attaching documents to email,
FileWorks Online sends the recipient a link that takes the recipient directly to the document. With notifications
turned on, you will know immediately when documents are viewed, uploaded or signed. By sending email links,
you avoid clogging email boxes or receiving email bounce backs because of attachment file sizes or formats.

Notifications

Activating the notifications feature instructs FileWorks Online to immediately send alert emails or cell phone
text messages when actions occur in the account. Each Account Owner or User can set Personal Notifications. In
addition, Group Notifications can be set to send alerts to members of a work group or project team.

Set notifications to alert you when:
documents are signed or rejected
faxes arrive
new Users and Guests are added to the account
documents are viewed
documents are saved to the account from the scanner, email or computer desktop

Integrated Fax

Digital faxes are conveniently sent directly to and from your FileWorks Online account. The ability to send faxes
is available with each account. Adding one or more toll-free fax lines to a FileWorks Online account enables the
account to also receive faxes.

Using online faxing allows you to
Send digital faxes from any location—no need for a fax machine
Documents remain confidential and no longer sit exposed in fax machine trays or employee mailboxes
Streamline filing by receiving incoming faxes to in your FileWorks Online account
Receive instant notifications when faxes arrive
Increase productivity—no more waiting by the fax machine to send or receive faxes
Save money on fax lines, fax machines, maintenance, paper and toner
Enhance your image by having a toll-free fax number for your clients
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